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About the study course
Study programme: Accounting and Finance
Study course: Computer skills
Type of the course: General (] Field-specific O Free elective
Assessment form of the [ Test Exam O Exam
course. O Term Paper
Volume of the study course
Credit points: 3

Goal of the course:

Learn the necessary computer skills to meet today's labour market requirements, to solve
management, organisational issues and problems, and to manage the application software
effectively. To understand personal data protection requirements.

Learning outcomes

Knowledge: Knows and understands the usage of business applications (MS Word, MS Excel,
MS PowerPoint) to daily processes. Know the personal data protection
requirements.

Skills: Can design different types of documents, calculation tables, analyze data, create
presentations. Understand and link personal data protection requirements in the
relevant area.

Competences:  Is able to apply skills in daily processes, tasks. Capable of practical linking learned
skills to everyday tasks, working more effectively.

About the study course

Study programme: Accounting and Finance

Course title: Personnel record keeping and professional terminology
Type of the course: [1 General Field-specific O Free elective
Assessment form of the O Credit test (1 Examination Examination
course: Report

Volume of the study course

Credit points: 3

Goal of the course:

To educate and train students for work in the specialty by developing theoretical and practical
knowledge of the types of personnel documents, writing business papers and drawing up documents
in accordance with the legislation governing document management.

To provide knowledge in drawing up personnel documentation in accordance with the requirements
of the legal acts of the Republic of Latvia, as well as to acquaint with the organisation of personnel
record keeping work at an institution/company/organisation.

Learning outcomes
Knowledge: Able to demonstrate knowledge of the requirements of the legislation of the
Republic of Latvia regulating personnel documentation.



Skills: Able to classify personnel records according to the organisation’s document
classification scheme.

Able to draw up personnel documents, delegate within one’s own authority and
oversee the flow of personnel documents.

Competences:  Able to respond to changes in regulatory enactments, to demonstrate an
understanding of effective document recording/circulation system within a
company, organisation, institution.

Able to think creatively and show initiative, draw up and format personnel
documentation according to employment situation.

About the study course

Study programme: Accounting and Finance

Course title: Professional terminology foreign languages (English)
Type of the course: General L] Field-specific O Free elective
Assessment form of the Credit test [] Examination 0 Examination
course: LI Report

Volume of the study course

Credit points: 1.5

Goal of the course:
To develop communication skills in the professional sphere, as well as to acquire the grammatical
and syntactic structure of a foreign language.

Learning outcomes

Knowledge: At the end of the course students develope the ability to communicate and interact
in business situations, using terminology in business, accounting and finance and
banking.

Skills: Use of activated and expanded vocabulary, consolidated and deepened

grammatical knowledge, and increased vocabulary for information exchange on
various occupation related services.

Competences: = Students have acquired competences to promote in depth acquisition of business
terminology and encouraged the use of foreign language knowledge and skills in
business and accounting.

About the study course

Study programme: Accounting and Finance
Course title: Contact and ethics

Type of the course: General L] Field-specific O Free elective
Assessment form of the O] Test Examination 00 Examination
course: [ Report
Volume of the study course

Credit points: 3

Goal of the course:

To develop ethical sensitivity and skills in dealing with ethical dilemmas. To build ethical attitude
towards oneself, colleagues, partners, employer. To develop skills to apply the basic ethical
principles in practical activities.



Learning outcomes

Knowledge: The students are able to demonstrate knowledge of the norms of general and
professional ethics. The students are able to demonstrate an understanding of the
social and psychological factors of ethical problems.

Skills: The students are able to evaluate and solve ethical problems in the corporate
culture. The students are able to predict ethical contradictions.

Competencies: = The students are aware of the role of communication and ethical behaviour in
professional activity. The students demonstrate readiness to promote ethical
excellence in the organisation.

About the study course

Study programme: Accounting and Finance
Course title: Fundamentals of sociology
Type of the course: General [] Field-specific O Free elective
Assessment form of the [ Credit test X Examination 0 Examination
course: LI Report
Volume of the study course

Credit points: 3

Goal of the course:

To acquire knowledge about sociology as a branch of science, its theories and research areas, by
improving one’s social competence on specific social problems and development of society in
general.

Learning outcomes

Knowledge: Ability to demonstrate an understanding of the basic theories and concepts of
sociology, regularities of social functioning and social processes, their driving
forces.

Skills: Ability to use knowledge in practice, to comprehensively analyse ongoing

processes, to identify causes and anticipate consequences.

Competencies: = Ability to demonstrate an understanding of social processes, their complexity and
interaction, to relate sociological aspects with one’s professional activity.

About the study course

Study programme: Accounting and Finance

Course title: Fundamentals of law

Type of the course: General L] Compulsory, O Free elective
professional study course

Assessment form of the [ Credit test O Examination Examination

course: Report

Volume of the study course

Credit points: 4.5

Goal of the course:

To provide students with the necessary knowledge of law, branches of law, basic concepts and
categories. To acquire skills to apply legal norms in practice.

To provide knowledge on information circulation and communication legal issues.



Learning outcomes

Knowledge: Knowledge of Latvian legal system, legal tasks and functions, structure and
classification of legal norms, hierarchy of normative acts. Gained general
understanding of Administrative law, basics of Administrative law, basics of
Administrative procedure law, Criminal law as a public law branch, as well as Civil
law as a private law branch, Family law, Inheritance law, Property law, Liability
law.

Skills: Is able to navigate the general characteristics of the legal system and to distinguish
between branches of law. Understands basic principles of law, tasks and functions
of law, structure and classification of legal norms, hierarchy of normative acts. Can
independently evaluate simple cases within legal bases and provide legal
evaluation.

Competencies: = Academic competences:

1. Theoretical knowledge of the basics of law, related to the branches of law.

2. The perception of the application of laws and regulations in the branches of law
is strengthened.

Professional competences:

1. Students orient themselves in normative acts.

2. Students are able to analyze simple legal aspects independently, work with
normative acts.

About the study course

Study programme: Accounting and Finance
Course title: Fundamentals of statistics
Type of the course: General L] Field-specific O Free elective
Assessment form of the O Credit test Examination O Examination
course: [ Report
Volume of the study course

Credit points: 3

Goal of the course:

To provide an insight into modern statistical methods and their application in different life situations,
such as private, NGO or public sectors. To develop an ability to independently find the necessary
data, to group and analyse it using statistical methods and to apply the results in practice.

Learning outcomes

Knowledge: Knows statistical methods and their application and interpretation in economic,
business environment and process analysis as well focus on theoretical and
practical statistical issues.

Skills: Can find, systematize and describe information. Using theoretical knowledge, is
able to find appropriate statistical indicators for problem analysis and interpret
them.

Competencies: = Ability to analyze and evaluate ongoing economic processes and development
trends, apply various statistical methods for analysis, find solutions in non-standard
situations.



About the study course

Study programme: Accounting and Finance
Course title: Fundamentals of marketing
Type of the course: General [ Field-specific O Free elective
Assessment form of the [ Credit test Examination O Examination
course: LI Report
Volume of the study course

Credit points: 3

Goal of the course:
To develop an understanding of basic concepts of marketing, marketing processes, role of marketing
in business.

Learning outcomes

Knowledge: Ability to demonstrate an understanding of the basics and processes of marketing
that facilitate the development of the company, help attract customers and satisfy
their needs and wishes.

Skills: Ability to determine the target market, competitors, to perform a product portfolio
analysis, to choose the most appropriate communication methods in cooperation
with clients.

Competencies: = Ability to successfully apply the acquired knowledge and skills in marketing
processes of a company or institution.

About the study course

Study programme: Accounting and Finance
Course title: Project management

Type of the course: General L] Field-specific O Free elective
Assessment form of the O Credit test Examination O Examination
course: [ Report
Volume of the study course

Credit points: 3

Goal of the course:

To develop an understanding and to acquire basic knowledge of the nature of project development
and management by providing theoretical and practical knowledge in project planning,
implementation and evaluation.

Learning outcomes

Knowledge: Ability to define the nature of project management, draw up project applications,
plan and develop projects, analyse alternatives and costs, attract possible financial
sources, implement projects, monitor and analyse results

Skills: Ability to find information on co-financing opportunities from the European Union
funds or other support institutions. Ability to draw up project applications, plan
and monitor project management processes.

Competencies: = Ability to demonstrate an understanding of the main activities of project planning
and implementation, the student is aware of problems and risks.



About the study course

Study programme: Accounting and Finance

Course title: Safety at work, civil and enviromental protection
Type of the course: General [ Field-specific O Free elective
Assessment form of the [ Credit test Examination O Examination
course: LI Report

Volume of the study course

Credit points: 3

Goal of the course:

Get acquainted with the laws and regulations governing the legal protection, control and liability for
the violation of ecological norms. To provide in-depth knowledge of the environment and its
protection, labor, civil and environmental protection, fire safety.

Learning outcomes

Knowledge: To get an idea of the basic principles of ecological law, protected nature objects,
legal liability for violations of ecological law norms.
Skills: Understands the principles of the organization of the internal monitoring system of

labor protection in a company or institution
Competencies: = Understanding of the principles of workplace risk assessment and reduction,
principles of investigation of occupational accidents and occupational diseases.

About the study course

Study programme: Accounting and Finance
Course title: Fundamentals of psychology
Type of the course: [1 General Field-specific O Free elective
Assessment form of the [ Test Examination 0 Examination
Volume of the study course

Credit points: 3

Goal of the course:
To acquire knowledge about psychology as a branch of science, its theories and areas of research,
by improving one’s psychological competence.

Learning outcomes

Knowledge: Ability to demonstrate an understanding of the basic insights of psychology, to be
aware of the innate biological, social and psychological factors that make up an
individual, as well as to demonstrate an understanding of their interaction.

Skills: Ability to apply the acquired knowledge in practice, to use psychological insights
when analysing ongoing processes in the workplace.

Competencies: = To be aware of the psychological aspects of one’s professional activity.



About the study course

Study programme: Accounting and Finance
Course title: Mathematics for economists
Type of the course: [J General Field-specific O Free elective
Assessment form of the Credit test [0 Examination [0 Examinatiom
course: LI Report
Volume of the study course

Credit points: 1.5

Goal of the course:
To provide an insight into modern mathematical calculation and analysis techniques, their
application in business strategy and planning and business performance analysis.

Learning outcomes

Knowledge: Understands derivatives and their applications for describing economic
processes.Understands the concept of a function, uses it to describe a production
function, as well as costs, revenues, and profits.

Skills: Can calculate simple and compound interest, periodic payments.
Is able to describe real economic problems in a simplified way as mathematical
problems and solve them. Is able to calculate the elasticity of a function.Can use
differentiation to determine maximum profit and / or minimum cost.

Competencies: = Students are able to evaluate the importance of mathematical tools in the
evaluation of economic models.Able to analyze economic problems.

About the study course

Study programme: Accounting and Finance
Study course title: Legal basis for commerce
Type of the course: [J General Field-specific O free elective
Assessment form of the O Credit test Examination O Examination
course: [ Report
Volume of the study course

Credit points: 3

Goal of the course:

To develop understanding of legal norms regulating commercial activities, their basic concepts,
rights of entrepreneurs, liability and to develop practical skills in the application of the norms of
commercial law in practice.

Learning outcomes

Knowledge: Obtained knowledge in commercial law.
Skills: Understand the basic principles and mechanisms of private law of the Republic of
Latvia.

Competencies: = Apply the acquired skills and competences to find the applicable law in
commercial law and to work in a public institution and in court.



About the study course

Study programme: Accounting and Finance

Course title: Organisation and planning in commerce
Type of the course: [J General Field-specific O Free elective
Assessment form of the [ Credit test Examination O Examination
course: LI Report

Volume of the study course

Credit points: 3

Goal of the course:

To acquire theoretical basics of business management,to acquaint students with the business
environment of the Republic of Latvia, to develop understanding and insight into small and medium
business organization, to provide knowledge in business organization and planning, analysis of
factors influencing organizational developmen to understand the organizational planning methods
and their application in practical work, develop a business plan.

Learning outcomes

Knowledge: Knows the most important regularities of commercial activity, as well as is able to
operate with the most important business performance indicators - to calculate
them and understand their interrelation. Able to develop a business plan.

Skills: Students can and able to evaluate the socio-economic consequences of business
organization and planning.

Competencies: = Knows business organization and planning guidelines and demonstrates ability to
evaluate business idea and develop business plan

About the study course

Study programme: Accounting and Finance
Course title: Macro economics

Type of the course: [1 General Field-specific OFree elective
Assessment form of the [ Credit test Examination 0 Examination
course: O Report
VVolume of the study course

Credit points: 4,5

Goal of the course:

Understand macroeconomic regularities as a basis for economic policy making; Define the main

goals and directions of economic policy; To acquire the tools of macroeconomic regulation of the

national economy; To be able to evaluate the socio-economic consequences of the decisions made.

Learning outcomes

Knowledge: As a result of the course the students understand the most important
macroeconomic regularities, as well as are able to operate with the most important
macroeconomic indicators - to calculate them and understand their interrelation.

Skills: Able to see the regularities of macroeconomics as a basis for the formation of
national economic policy and to determine the main goals and directions of
economic policy

Competencies: = Understands and is able to assess the socio-economic consequences of economic
policy decisions.



About the study course

Study programme: Accounting and Finance
Course title: Micro economics

Type of the course: [J General Field-specific O Free elective
Assessment form of the [ Credit test Examination [0 Examination
course: LI Report
Volume of the study course

Credit points: 4,5

Goal of the course:

To acquire basic knowledge of microeconomic theory. Tasks to be able to apply in economic
processes analysis. Theory of demand and supply, consumer choice theory, production and cost
theory, theory of company and market structure, factors of market theory, theory of public choice.

Learning outcomes

Knowledge: Knows to determine the company profit maximizing production volume. Is able to
determine a combination of factors of production that maximises the company's
profits. Able to calculate accounting and economic profit. Able to carry out initial
assessment of investment projects with a profit (revenue) Disdiscount method.

Skills: Skills acquired to apply a micro-economic theoretical framework in the analysis of
economic processes

Competencies: = Competence to apply the micro-economic theoretical framework in the analysis of
economic processes

About the study course

Study programme: Accounting and Finance
Study course: Accounting (basics)

Type of the course: O General Field-specific O Free elective
Assessment form of the [ Credit test Examination O Examination
course: [ Report
Volume of the study course

Credit points: 3

Goal of the course:

To provide basic knowledge of accounting, to develop an understanding of the significance and tasks
of accounting, to obtain information on the activities of the company, accounting of its financial and
property resources and their sources of financing.

Learning outcomes

Knowledge: Students acquire theoretical basics of accounting.

Skills: Students learn to apply accounting techniques in practice, using the accounting
regulations of the Republic of Latvia.

Competencies: = Independently calculates simple accounting tasks. Make a simple balance sheet.



About the study course

Study programme: Accounting and Finance
Course title: Accounting software

Type of the course: [J General Field-specific O Free elective
Assessment form of the [ Credit test Examination O Examination
course: LI Report
Volume of the study course

Credit points: 4,5

Goal of the course:
To achieve the level of knowledge and skills in the use of accounting software that would enable
successful performance of the profession of accountant.

Learning outcomes

Knowledge: The functions of accounting programs and their application, depending on the type
of economic activity of the company.
Skills: To learn how to create, process and enter various accounting source documents into

a computer program.
Competencies: = To ensure preparation, processing and accounting of accounting documents in
accordance with the requirements of the laws and regulations of the Republic of

Latvia.
About the study course
Study programme: Accounting and Finance
Course title: Management accounting
Type of the course: [J General Field-specific O Free elective
Assessment form of the O Credit test [] Examination Examination
course: Term Paper
Volume of the study course
Credit points: 4.5

Goal of the course:

To develop an understanding of management accounting within companies, techniques and tools for
applying these methods. To acquaint students with cost classification and its application in cost
planning and decision making. Students develop an understanding of the concept of cost of a product
or service and acquire the basics of product cost calculation and methods of calculation.

Learning outcomes

Knowledge: perceive problems based on knowledge, to see options - how to solve particular
problems
Skills: take the initiative and specifically address problems by using critical thinking,

assessing the impact of different solutions
Competencies: | through its interest, interactive action adds value to the company. Situational control.



About the study course

Study programme: Accounting and Finance
Course title: Financial accounting

Type of the course: ] General Field-specific O Free elective
Assessment form of the [ Credit test O Examination Examination
course: Report
Volume of the study course

Credit points: ECTS: 4.5

Goal of the course:
To develop skills in drawing up company’s accounting reports, to use accounting report data in
company’s financial analysis and decision making process.

Learning outcomes

Knowledge: Able to use accounting valuation methods.

Skills: Able to evaluate and record business transactions.
Able to demonstrate an understanding of the relationship between operations and
balance sheets and their impact on the components of the financial statements.

Competencies: = Able to draw up financial statements: balance sheet, to calculate profit or loss, cash
flow statement and statement of changes in equity.

About the study course

Study programme: Accounting and Finance
Course title: Fundamentals of tax system
Type of the course: General Field-specific O Free elective
Assessment form of the [ Credit test Examination 0 Examination
course: O Report
Volume of the study course

Credit points: 3

Goal of the course:
To provide an insight into the tax and duty system of the Republic of Latvia. To identify opportunities
for forecasting taxes, tax trends and their application in business.

Learning outcomes

Knowledge: perceive problems based on knowledge, to see options - how to solve particular
problems
Skills: take the initiative and specifically address problems by using critical thinking,

assessing the impact of different solutions
Competencies: | through its interest, interactive action adds value to the company. Situational control.

About the study course

Study programme: Accounting and Finance
Course title: Finance and credit

Type of the course: [J General Field-specific O Free electice
Assessment form of the [ Credit test Examination [0 Examination

course: U1 Report



Volume of the study course

Credit points: 3

Goal of the course:

To shape and develop economic thinking, to provide students with knowledge and understanding of

the cash circulation system in Latvia, the functioning of financial institutions, payment methods, credit

institutions and the lending process, including alternative financing, business financing and

investment processes and their control.

Learning outcomes

Knowledge: Upon the completion of the course, students are able to demonstrate an
understanding and knowledge of the cash circulation system in Latvia, the
functioning of financial institutions, payment methods, credit institutions and the
lending process, as well as business finance and investment processes and their
control.

Skills: Is able to orientate in the system of money circulation, operation of credit institutions
and crediting process.

Competencies: It is possible to explain the operating principles of credit institutions and their
lending procedures.

About the study course

Study programme: Accounting and Finance
Course title: Inspection and audit

Type of the course: [J General Field-specific O free elective
Assessment form of the [ Credit test 0 Examination Examination
course: report
Volume of the study course

Credit points: 3

Goal of the course:

To provide basic knowledge of internal control and audit of the company, methodology of independent

audit and its application in the audit of financial statements.

Learning outcomes

Knowledge: Knowledge — Ability to demonstrate an understanding of the internal control system
and its procedures, the nature and methods of internal audit, to organise, perform
and report on the independent audit, to identify state revenue audited objects and
entities in thematic inspections and audits.

Skills: Skills — Ability to organise and evaluate internal control components, to apply
internal audit methods and draw up respective documents, to organise audits.

Competencies: = Competence — Ability to analyse components of the internal control system, to
demonstrate an understanding of internal audit and independent inspection
procedures, and report standards.

About the study course

Study programme: Accounting and Finance
Course title: Labour law

Type of the course: [1 General Field-specific O Free elective
Assessment form of the [ Credit test 0 Examination Examination

course: Report



Volume of the study course

Credit points: 4,5

Goal of the course:

To provide knowledge about the problems of application of the legal framework of labour legal
relations, resolution of labour disputes, analysis of practical situation and case law, to promote
acquisition of new knowledge, to enable students to apply the acquired knowledge in practice and to
apply legal framework in a particular situation.

Learning outcomes

Knowledge: Ability to demonstrate an understanding of establishment and termination of
employment legal relationships, rights, duties and responsibilities of employees and
employers, organisation of working time, remuneration, determination of orders of
the day, and resolution of labour disputes.

Skills: Ability to establish employment relationships, to separate employment relationships
from other forms of civil relations, to draw up employment agreements, to amend
employment agreements, to draw up the necessary documents during the
employment of an employee and in the event of termination of the employment
relationship, to apply employment legislation in a specific situation.

Competencies: = Ability to demonstrate an understanding of regulatory enactments governing labour
legal relations, to apply legal regulation in practice to solve problems of labour legal

relations.
About the study course
Study programme: Accounting and Finance
Cours title: Financial management and analysis
Type of the course: [ 1 General [ Field-specific Free elective
Assessment form of the O credit test [0 Examination Examination
course: Report
Volume of the study course
Credit points: 4.5

Goal of the course:

To develop practical skills in financial planning and analysis, assessing working capital utilisation
efficiency, financial returns and risks. To assess the company’s internal and external sources of finance
and capital structure. Budget and its drawing up.

Learning outcomes

Knowledge: Ability to demonstrate an understanding of methods and techniques of financial
analysis in decision making, to be aware of the role of financial analysis in managing
corporate assets and capital structure.

Skills: Ability to describe the nature of company’s financial management and utilisation
efficiency of the working capital. The ability to assess financial risks, make
proposals for efficient management of accounts receivable. The ability to identify
key issues in determining a company’s financial position using financial analysis
techniques. The ability to understand the budgeting process.

Competencies: = Ability to evaluate and interpret the results of financial analysis and to make
proposals for improvement of financial situation.



About the study course

Study programme: Accounting and Finance
Cours title: Preperation of financial statements
Type of the course: [ General [ Field-specific Free elective
Assessment form of the O Credit test O Examination Examination
course: Report

Volume of the study course

Credit points:

4.5

Goal of the course:
To acquire practical skills in drawing up of financial statements in accordance with the effective
regulatory enactments of the Republic of Latvia.

Learning outcomes

Knowledge:

Skills:

Competencies:

Ability to use and apply the requirements of the laws and regulations of the Republic
of Latvia in the drawing up of annual reports and other reports, to demonstrate an
understanding of the basic structure of the annual report.

Ability to identify and process information stored in accounting records for drawing
up the annual report.

Using manual or computerized financial information processing abilities, to draw up
a company’s annual report based on accounting records information.

About the study course

Study programme: Accounting and Finance
Course title: Mediation

Type of the course: ] General [ Field-specific Free elective
Assessment form of the ' [ Credit test O Examination XIExamination
course: Report

Volume of the study course

Credit points:

4.5

Goal of the course: To promote students’ understanding of mediation as one of the ways of resolving
disagreements by studying its specificity and regulation. Using practical examples (video, audio) and
tasks to develop students’ skills in the use of mediation and its methods for resolving differences

among fields.

To develop an understanding of conflicts, their causes and ways of solving them. To give an idea of
the suitability of mediation in conflicts of different nature and the advantages and limitations of

mediation.

Learning outcomes

Knowledge:

Skills:

Competences:

Able to explain the specifics, principles and differences of mediation from other
alternative dispute resolution methods. Able to describe the course of mediation
processes and formulate basic rules of mediation. Able to demonstrate an
understanding of the terminology, concepts, possibilities of mediation application.
Able to demonstrate an understanding of the legal framework of mediation and the
benefits of its application.

Able to identify, define, analyse and resolve disputes. Able to find alternative
solutions to problems and choose the appropriate strategy. Able to use mediation
methods in conflict resolution.

Able to identify, define, analyse and solve problems.

Able to find alternative solutions to problems and choose the appropriate strategy.



About the study course

Study programme: Accounting and Finance
Cours title: Procedural rights

Type of the course: [ General [ Field-specific Free elective
Assessment form of the O Crdit test O Examination Examination
course: Report
Volume of the study course

Credit points: 4.5

Goal of the course:

To impart knowledge of procedural rights: civil, administrative and criminal proceedings, the tasks of
these branches of law, and to provide an insight into the practical application of the acquired
theoretical knowledge.

Learning outcomes

Knowledge: Gained knowledge in civil, administrative and criminal proceedings.

Skills: Acquired skills and competences in the implementation of procedural law.

Competencies: = Understanding of the basic principles and mechanisms of functioning of these
branches of law.

About the study course

Study programme: Accounting and Finance
Course title Labour law and social rights
Type of the course: ] General L1 Field-spefific Free elective
Assessment form of the [ Credit test [0 Examination Examination
course: Report
Volume of the study course

Credit points: 4.5

Goal of the course:

To provide knowledge about the problems of application of the legal framework of labour legal
relations, resolution of labour disputes, analysis of practical situation and case law, to promote
acquisition of new knowledge, to enable students to apply the acquired knowledge in practice and to
apply legal framework in a particular situation.

Learning outcomes

Knowledge: Knowledge — Ability to demonstrate an understanding of establishment and
termination of employment legal relationships, rights, duties and responsibilities of
employees and employers, organisation of working time, remuneration,
determination of orders of the day, and resolution of labour disputes.

Skills: Skills — Ability to establish employment relationships, to separate employment
relationships from other forms of civil relations, to draw up employment
agreements, to amend employment agreements, to draw up the necessary documents
during the employment of an employee and in the event of termination of the
employment relationship, to apply employment legislation in a specific situation.

Competencies: = Competences — Ability to demonstrate an understanding of regulatory enactments
governing labour legal relations, to apply legal regulation in practice to solve
problems of labour legal relations.



About the study course

Study programme: Accounting and Finance
Course title: Protection of personal data
Type of the course: [ General [ Field-specific Free elective
Assessment form of the O Credit test O Examination Examination
course: Report

Volume of the study course

Credit points:

4.5

Goal of the course:
Goal of the course is to introduce students to the personal data protection framework. To promote
students’ understanding of the personal data protection system at the national level, the activities of
the controlling authorities, the activities of data protection specialists and the rules of data processing
and free movement.

Learning outcomes

Knowledge: Able to demonstrate basic knowledge of the main principles of personal data
protection, lawful data processing, data subject rights, controller and data processor
responsibilities.

Skills: Able to analyse the lawful provision of personal data processing, to demonstrate
knowledge of the rights of the data subject, to demonstrate an understanding of the
responsibilities of the controller and data processor.

Competences: | Able to identify personal data and the grounds for their lawful processing.

About the study course

Study programme: Accounting and Finance

Course title: Coaching

Type of the course: O General O Field-specific Free elective

Assessment form of the ' [ Credit test O Examination Examination

course: Report

Volume of the study course

Credit points:

4.5

Goal of the course: To introduce students to coaching and enable them to practically acquire the
basic principles and methods of coaching, which will allow using coaching as a practical tool in
everyday work with other people (clients, subordinates, colleagues, etc.), to develop and enhance
their professional competences in coaching.

Learning outcomes

Knowledge:

Skills:

Competences:

Ale to demonstrate in-depth knowledge in coaching, including critical
understanding of theory and principles, concepts and regularities. To demonstrate
an understanding of the role of coaching in achieving organisation’s goals.

Able to apply the acquired knowledge and practical skills in practice. Able to
formulate questions in different situations, to promote the growth and development
of colleagues.

Able to independently obtain, select, and analyse information related to coaching
and use it to deal with various situations. Able to understand the interrelationships
of the organisation’s activities. Able to use coaching methods in practice. Able to
inform stakeholders about the goals, objectives and work results to be achieved.



